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24 Pay Option 

 

 As you may be aware, IRS Regulation 409A, allows for 10 and 11 month 
employees of BOCES to opt to have their salary deferred so they can receive 
what many refer to as the “big pay” in their last pay in June.  IRS Regulation 
409A further allows BOCES to provide that a pre-existing election may stay 
in place indefinitely until the employee provides written notice to cancel the 
24-pay selection or the “big pay”.  Once this option is selected and you 
receive a salaried paycheck, the 24 pay selection or “big pay” is required to 
stay in effect for the remainder of the school year, per IRS regulations.  
  
For the upcoming 2019-20 school year: 
BOCES will be processing the 24-pay selection for any employee, who has 
not previously enrolled.  For those who have the 24-pay option this 
year, you do not have to complete a 24-pay form each year.  Once you have 
completed your selection form for the 2019-20 school year, you will 
automatically have the 24-pay option renewed each following year.  
  
The forms will be available to pick up from either your department 
secretary or directly from the HR office beginning Monday, May 6, 
2019.  We do not accept electronic copies. The form consists of two parts. 
You must return the ENTIRE (2-part) form.  Forms missing the yellow copy 
will be returned as incomplete. Once payroll has processed your 24-pay 
option, the yellow copy will be returned to you as proof of receipt and 
processing. All forms must be submitted to Payroll (T-5) by June 21, 2019. 
  
If you wish to cancel your 24-pay option, you must submit notification in 
writing before September 1, 2019 to the Payroll Department, as we must 
cancel before the first payroll of the new school year.  Once you have 
received a paycheck in the new school year, IRS Regulation 409A, states it 
must remain in effect for the remainder of the school year.  

  
If you have any questions or concerns with the 24 pay, please call 
Marivel Winn at extension 6683. 
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Pay Stubs – WinCapWeb 

 

Did you know you can elect not to have your Direct Deposit stub printed? Instead, 

you can access it at any time on WinCapWeb - Employee Self Service. Employees 

can view and print out their current and past paychecks in the Employee Self 

Service area of WinCapWeb online. If you have not elected not to have your Direct 

Deposit stubs printed but want to do so, log into WinCapWeb. Click on the 

Employee Self-Service tab, and then select “My Paycheck Printing Elections” from 

the left-hand side. Use the dropdown box next to “Change Printing Election” and 

select “DO NO PRINT DIRECT DEPOSIT NOTICES”. Next, click on the box stating, “I 

understand that I am changing my Paycheck Printing Elections”. Then click 

“Submit” and you are all done. No more annoying pieces of paper. This printing 

feature can be turned back on to resume printing of your Direct Deposit stub.  

Remember, you can access your past stubs under “My Paychecks”.  

 

 
Five Smart Reasons to Have Direct Deposit 

 

 #1 Protection 

Lost or stolen checks are a common source for identify theft and fraud. Electronic 

deposits can increase the protection of your personal information. 

 

#2 Convenience 

You don't have to go to a bank to cash or deposit the paycheck and you don't have 

to be in the office to get paid. If you are on vacation or out sick, you can be assured 

the deposit will be made.  

 

#3 Control over your money  

You can direct funds to go to a retirement savings plan or a checking or savings 

account or even split between two accounts -if you have an account with Family First 

Credit Union. Bills can be paid immediately online as soon as the deposit is made. 

 
#4 Availability: Money is available sooner 
With direct deposit, your paycheck clears immediately and goes straight into 
your bank account.  

#5 Reduction of your Carbon Footprint 
Direct deposit reduces the environmental impact by decreasing the amount of paper 
and ink used to print your check. You can double your efforts by opting out of 
receiving a Direct Deposit Notice on WinCapWeb-Employee Self Service.  All your 
paycheck information is on the site. 
 

 Please contact HR to find out more information about how to sign up! 
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