
Cooperative Summer School 

Report: Counselor: Course Selection  
(Prior to July 2, 2025)  

 

Step 1: Login 

School Tool login information: 

• Enter your Username – Home district email 

address 

• Enter your Password – Emailed to you from 
SchoolTool  
(can be changed once you are logged in) 

 

 

 

 

 

Step 2: Select My Reports 

• Under Home (left menu) select  

“My Reports” 

• In next window, select “Exports” tab  

and click “All Exports” radio button  

(see below) 

• Select the Export “Counselor: Course 

Selection (prior to July 2)” 

 

 

 

 



Step 3: Enter District/Building Information    

• Enter the correct home district for 

the report 

• If needed, enter the correct home 

district building needed for the 

report 

• Both fields are not required to be 

filled out.  

• Select “Continue” 

 

 

Suggestion:  

• Infinite Campus Districts may get the best results by only using “Home District”  

• SchoolTool Districts may get the best results by using both “Home District” and "Home District Building”  

 

 

Step 4: View Results or Export the list into Excel  

 

 

 

 

  

 

 

 

“Export” will put data 
in spreadsheet form 
(allows sorting, etc) 

Revised 6/5/2025 

Note: Both Minerva and FHS students show in list 
because nothing was entered in Home District 
Building. If “Minerva” had been entered, only 
those students would show in list. 


