
Accessing Reports in SchoolTool

Step 1

Click Home

Then Click My Reports

Step 2

Click On Exports

Step 3

Click On All Exports



Step 4

Select the Report 
You Need

Click the blue arrow 
to open the report

To see all 
classes/courses for 
students please 
use the Counselor 
Student Courses 
(after July 2) report

* Note – the Grade 
report is not up and 
running yet

Enter your school 
district here 

Then click continue

To access the information in the 
Counselors: Student Courses (prior to July 2) report

All courses students have been registered for 
by the school counselor/staff prior to July 2



To access the information in the Counselor: Regents Scores report

Enter your school 
district here 

Then click continue

Enter your school 
district here 

Then click continue

To access the information in the Counselor: 
Student Courses (after July 2) report

All courses students have been registered for 
and the courses they are scheduled in



Enter your school 
district here 

Then click continue

To access the information in the Counselor: Grade Report
When the report is ready follow the directions below
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