MONROE #1 BOARD OF COOPERATIVE EDUCATIONAL SERVICES
[image: image1.png]



Daniel T. White       
     Nancy Carr  

District Superintendent
   Program Coordinator






By Teachers Who Work With


and Students Who Are Deaf or Hard of Hearing
Q:
What does a notetaker do?
A.
The notetaker attends classes daily, takes notes from lectures, class discussions and videos.  The notetaker distributes one copy of the notes to the student, one to the Teacher of the Deaf or resource room teacher and one to you.

Q.
Why does the student need a notetaker?
A.
The Committee on Special Education (CSE) has determined the need for this service when developing the student's Individualized Education Plan (IEP).  Deaf/hard of hearing students need to watch an interpreter or concentrate on reading lips, making it difficult to look down and take notes.  Other students, depending on their disability, may also need to have a notetaker.

Q.
Why does the student need a professional notetaker instead of getting notes from other students?

A.  A professional notetaker takes more thorough and precise notes at a level suitable for the student's abilities.  Notetaker notes are more comprehensive and supplement academic material.  Notetakers take notes on classroom discussions and asides, which are not always included in student notes.

Q.
What would be the best placement in the classroom for the notetaker?

A.
Notetakers can take notes sitting at a desk or a table.  The notetaker will not sit next to the student, except under special circumstances.

Q.
Why does the notetaker need handouts and textbooks?

A.
Being able to refer to handouts and textbooks greatly facilitates the notetaking procedure.  The notetaker also gives copies of the handouts to the Teacher of the Deaf/Hard of Hearing or resource room teacher to use in his/her work with the student.

Q.
What does the notetaker do if the student is absent?

A.
The notetaker continues to attend classes and take notes.  This keeps the notes comprehensive for the student as well as the Teacher of the Deaf/Hard of Hearing or resource room teacher.  It is left up to the classroom teacher, Teacher of the Deaf/Hard of Hearing or resource room teacher how the student will obtain notes upon returning from an absence.
Q.
What does a notetaker do during down time, when there are no notes?

A.
The notetaker edits notes, makes copies, organizes folders, reads assignments, prepares for the next class and/or helps the teachers when appropriate.
Q.
What can I do with my copy of the notes?

 A:
We’re glad you asked!
· You may give your copies of the notes to other students who have been absent, students who could benefit from more detailed information, or late transfers into your class.   

· Feedback for yourself -- to verify that you presented everything you wanted to in class -- proof that a particular homework assignment was given. 

· Guide for you to know where you left off and help tell students what they missed.

· To make sure student using the service is getting all the information.  Feel free to give the notetaker suggestions.

· For substitute teachers to see what has been recently taught in your classroom.

· For you to see exactly what a substitute teacher covered when you are absent.

· Resource Room teachers use the notes to help resource room students with the material that those students were not able to write down during class.  

· Review for final exams.

Q.
What type of relationship do the notetaker and the student have?

A.
The notetaker has a professional rapport with the student and may or may not interact personally with the student.  The notetaker is a support service professional, responsible for providing the best notes possible for the education of the student.  The notetaker shares information about the student with discretion, respecting confidentiality.
Q.
What type of relationship with the notetaker is expected of me?

A.
The notetaker will work as closely with you as you feel appropriate or necessary and will work as part of a team for the benefit of the student.
Q.
What kind of training does a notetaker have?

A.
Notetakers attend a notetaker training course at Monroe BOCES #1.  There is also continual training at monthly staff meetings on topics such as sensitivity training concerning deafness, Deaf culture and basic American Sign Language.
Q.
Where can I get more information on notetaking and other services for students who are deaf/hard of hearing?
The Deaf/ASL Education Department at Monroe #1 BOCES

41 O'Connor Road, Bldg. 9/Upper

Fairport, NY   14450

(585) 249-7010
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Deaf/ASL Education Department and Vision Services
41 O’Connor Road, Building 9/Upper, Fairport, New York  14450

Phone: 585-249-7010(Voice)   585-249-7883(Fax)     

www.monroe.edu/deafed or

www.monroe.edu/vision

