






INVOICE # - 2016
Monroe #1 BOCES 
BUP REIMBURSEMENT FOR PROFESSIONAL LITERATURE, MEDIA, AND/OR MATERIALS
Submitted By:




Approved By:  (Supervisor)
____________________________________
____________________________________

Name






Supervisor Name

____________________________________
____________________________________

Address





Signature
____________________________________
____________________________________

City


State

Zip

Account Code

Item:
(Must provide a copy of a paid receipt)

Amount:
            NOTE:  Taxes are not reimbursable.
____________________________________

____________________   
____________________________________

____________________   
____________________________________

____________________   





                     Total
___________________________

Certification:   I hereby certify that the amount of $____________ is true and correct and that


 no part thereof has been reimbursed and that the total claim is due and owing.

          





____________________________________







Signature

Instructions:
· Up to $100 – per FTE of professional conference monies may be used for professional literature, media, and/or materials relevant to professional goals of the department.
· BUP Unit Member must purchase the item and then be reimbursed using this form.

· Complete all requested information including your signature.  The Business Office will not process this form without it.

4/15
